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Introductory Statement
Abbey Community College is a learning community which strives to grow as a caring, respectful and
progressive school which supports the development of the whole person. All students are treated as
individuals with unique strengths. The Guidance Plan reflects this respect for the individual in its
student-centered approach. The enhancement of self-esteem and life skills and the development of
potential – personal, educational and vocational – leading to greater personal autonomy for all students
are its central goals.
This plan is not a rigid template and reflects the uniqueness of Abbey Community College in its own
context and circumstances. The Guidance Plan intends to reflect the needs of the students of Abbey
Community College.
The school guidance plan is a structured document that describes the school guidance plan and
programme and specifies how the guidance needs of students are to be addressed. It includes
reference to personal counselling, vocational interventions and educational guidance, all three
components form an integral part of the work of the Guidance Counsellor and strongly overlaps with
other staff members.
The Guidance Programme in Abbey Community College embraces elements of the Danish model of
Guidance into the School known as eGuidance. It provides individual and personal guidance to its users
via various virtual communication channels: telephone, SMS, e-mail, Microsoft Teams, the Guidance
Counselling website and Twitter. This style of Guidance is designed to complement the one-to-one
approach, which is at the heart of Guidance Counselling in Abbey Community College. It is especially
suited to the resourceful young person and their parents. It is hoped that it will give its users easy
access to independent information and guidance, and will therefore, provide them with lifelong career
management skills.
The school guidance counselling service is administered by professionally trained Guidance Counsellors
(GC). The GC, as part of the broader school Student Support Team, focuses primarily on the personal,
educational and vocational development of the students. The aim of the service is to professionally
answer the guidance and counselling needs of the student (the central figure in the learning process) in
the context of the overall school mission.
The Guidance Counselling Service includes:
Counselling
Counselling is an interactive learning process between counsellor and student, whether individual or
group, which approaches, in a holistic way, personal, educational and/or vocational issues. Moreover,
the availability of a counselling service can support individual students inside/outside the classroom
context, the pastoral and the disciplinary structures in the school. Competitiveness, bullying, social
exclusion, family crisis, scholastic under-achievement, abuse, homophobia, peer pressure, substance
misuse and racism are some of the problems which can be assisted with the support of counselling.
The School Chaplain (SC) works closely with the Guidance Counsellors in the school. The SC provides a
listening service to students in need of support with a variety of challenges which may arise in their
lives. The SC will, where appropriate, refer to a GC for counselling where the need arises.
Individual Counselling - is an interactive process, which facilitates meaningful understanding of the self
and environment and/or clarification of goals and values for future behaviour.
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Group Counselling - is a broad term covering types of counselling and group facilitation for more than
two people. In group counselling/facilitation members listen to, support and challenge each other and
thus, learn to be open, constructive, assertive and to experience how others see them.
It is essential that a counselling service within the school operates in collaboration with processes
within the school, which promote the wellbeing of the school, particularly pastoral and disciplinary
teams. Working within the requirements of The Irish Association for Counselling and Psychotherapy and
the Institute of Guidance Counsellors Code of Ethics for legitimate practice, ensures that the service is
properly supervised and monitored so that the student needs are prioritized, and their rights protected.
The service would be both reflective of, and in line with, the Dept. of Health and Children's National
Guidelines for the protection and welfare of Children (2011), the Dept. of Education and Skills
Guidelines on Child Protection and the Children First Act 2015.
Development
The GC, along with other specialized teachers, i.e. The School Chaplain and the SPHE Department,
facilitate and partake in developmental programmes designed to help students with their personal,
educational and vocational development.
In personal development the programmes include personal and social skills, self-awareness, decisionmaking skills, planning and health promotion.
In educational development the programmes include subject/course/level choices, motivation and
learning and study skills/exam techniques.
In vocational development the programmes include employment opportunity awareness. Educational
and training courses, higher and technical education choices and job search skills.
Consultation
GC/SC consultation is provided by and to significant adults in the student's life. These adults include the
school principal, the deputy principal, year heads, Student Support Team, teachers, external agencies
and parents. These consultations - advice, information or counselling -must always recognize the
primacy of the student's integrity and the need to maintain appropriate confidentiality.
Confidentiality
All students have a right to confidentiality in their dealings with the GC/SC. The right is not universal,
however, and there are some cases in which - for the student's best interest - confidentiality cannot be
guaranteed, e.g. in the case of abuse, bullying, and risk to life. In counselling the student, the GC/SC
should make the student aware that confidentiality could not be guaranteed in any of the above cases
and that information of this nature would have to be referred on. In short, students who meet with the
GC/SC will be informed of the following
1) All things discussed are confidential between the student and the GC/SC except when the student
himself or another person is at risk.
2) Any information which highlights that the student, or another person is in danger.
3) If the student is in danger of doing grievous harm to himself or others.
The Student Support Team meets weekly and keeps regular coded records, with the client’s permission,
to maintain the highest possible standard of student-centered care.
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Ethical Requirements
Ethical awareness is a prerequisite for the GC/SC. He/she is obliged to operate, in policy, process and
practice in an ethical manner. The GC/SC's primary focus is the welfare of the student and he/she is
ethically bound to act in the best interest of the student. The GC/SC must act within the law and within
the ethical guidelines as outlined by his/her profession. The GC/SC is expected to be competent in and
mindful of the legal and ethical responsibilities of his/her work. Furthermore, the GC/SC is ethically
obliged to seek out new developments in the personal, educational and vocational fields with a view to
improving the overall counselling service to the student.
Information
Information is an essential component of the GC's portfolio. The GC must be involved with
Information gathering
Information organisation
Information dissemination.
The main function of the above is to provide as much information as possible on the widest range of
options open to the student.
The Guidance Counselling Department in the school needs to be familiar with:
1) The general needs of students, parents, pastoral structures and school administration.
2) The sources of useful information locally and nationally.
3) Systems for acquiring, storing and disseminating information e.g. an adequate careers library,
appropriate student and parental access to pertinent useful information e.g. Guidance Counselling
Website.
4) Methods of processing and using information for the student in an integrated way e.g. making it
clear, understandable and student friendly.
5) Information and Communication Technology – high standards are essential in this digital age.
The goal of the information service is to help the student in decision making processes, problem solving
and with skills enhancement directed towards the ever-changing circumstances of their own
development.
Preparation
The GC/SC is involved in preparation of transitions with the students at different stages of the student's
secondary education:
Transition from primary to post-primary school.
The junior cycle student, moving into transition/fifth year will need preparation regarding
subject choice/levels, work experience and the importance of decision-making.
Senior Cycle classes engage in the Reach+ Career Preparation Portfolio, however, preparation
for the actual leaving of school intensifies in 6th year. Information is the key factor in sixth year
along with one to one counselling. The student must be properly prepared for post-schooling
options e.g. employment, training, further education, emigration, unemployment and ways to
circumvent it.
The GC alone will not be able to deal with the totality of preparation necessary for leaving school.
However, preparation for transitions can be successfully undertaken as a member of a team, which
includes parents, senior management, year head, Student Support Team members, teachers, SNA’s,
coordinators of TY and LCVP etc.
6

Team
The GC/SC are members of an overall educational team which includes subject teachers, class tutors,
year heads, principal, deputy-principal, specialist teachers, SEN Coordinator, S.P.H.E., C.S.P.E., and
ancillary staff. Furthermore, the GC/SC, in conjunction with staff and management, will be central to
and supportive of pastoral teams and policies which attempt comprehensively to deal with in-school
issues.
Referral
Referral is a two-way process. The GC/SC may refer and he/she in turn may be the recipient of referrals.
Referrals may come to the GC/SC from parents, staff, principal or deputy-principal. Students who are
referred to the GC/SC cannot be forced to attend, and their choice must be respected. If, however, a
student is referred and comes to the GC/SC their presence will be acknowledged and welcomed.
The GC/SC, in consultation with the relevant parties - parents and/or principal (DLP) - may also refer a
student to an external, appropriately qualified professional. A legitimate referral (one made with the
received permission of the necessary people) may occur after the GC/SC has made an informed decision
that the student's situation requires assistance beyond the GC/SC's professional training.
Assessment
Psychological and educational assessments/tests are useful insofar as they provide information for the
GC and others for whom it is relevant. Judicious use of test information is helpful in predicting academic
and occupational performance, classifying ability, assessing remediation requirements and levels of
achievement. Assessment results are important. Yet, their dissemination is of equal or greater
importance. In returning the results of a student's assessment, the GC is aware of the confidentiality
and sensitivities of the student and the way the GC shares the information with the student.
Tests may include: Personality tests, Aptitude tests, Interest inventories, Problem checklist, General
ability tests, Performance tests, School exam results and State exam results.
Accountability and Evaluation
The GC/SC is mindful of his/her obligations to management, staff and students alike. The GC/SC
discusses with and informs both staff and students of information that is relevant and pertinent to their
situations.
Information for Parents
It is important that parents are made to feel free and welcomes to contact the GC/SC. An appointment
system is the best operational mode in this way; this is facilitated by phoning the school office. The
GC/SC will return the call at the earliest convenience. Alternatively, an email from parents over a
concern can be accommodated quickly. Also, as part of overall school information dissemination e.g.
school notices, parent-teacher meetings, open nights, enrolment days etc. Information regarding
guidance and counselling is made available as required and through the link on the school website;
www.abbeycommunitycollege.com.
Information for Staff Members
Transparency is the key word for the GC/SC in dealing with colleagues. Particularly about students who
have educational, physical, social, behavioural problems. Bearing in mind the GC/SC’s obligation to
confidentiality he/she should consciously and freely make available all relevant information about
students to his/her colleagues. Information and new developments in guidance are to be shared with
and made available to staff members. Enquiries are to be encouraged and a sense of inclusivity
fostered.
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Section 1 - General
What is Guidance?
According to Section 9 (c) of the Education Act (1998) a recognised school shall use its available resources
to “ensure that students have access to appropriate guidance to assist them in their educational and career
choices”. The provision of Guidance is a statutory requirement for schools under this Act.
Guidance refers to the range of learning experiences provided in a developmental sequence, designed to
assist students to make choices about their lives and to make transitions consequent on these choices.
(Planning the School Guidance Programme, 2004).
In Abbey Community College we are adopting the guidelines as outlined in the NCGE Curriculum
Framework for Guidance, 2017.
Guidance in schools includes “…personal and social, educational and career guidance delivered within a
whole school context” (DES, 2016a; pg. 7) and is defined as:
“a range of learning experiences provided in a developmental sequence that assist students to develop selfmanagement skills which will lead to effective choices and decisions about their lives…”. (DES, 2005, pg. 4).
This definition highlights the holistic nature of guidance in supporting students’ personal and social and
educational development and the important role guidance plays in facilitating decision making and life
choices, and in promoting supporting students’ wellbeing.
The DES Programme Recognition Framework: Guidance Counselling (DES, 2016a; pg. 7) sets out activities
relating to the guidance counselling role:
Designing, delivering and evaluating guidance learning and developmental programmes relating to
personal and social, educational and career development for individual, group and classroom
settings
Developing effective teaching, learning and assessment strategies for the guidance class
Providing individual and group counselling to facilitate personal and social, educational and career
development and at moments of personal crisis
Providing labour market, learning and career-related information through
Information and Communications Technology (ICT) and blended learning approaches
Using psychometric tests (i.e. ability and aptitude tests and career interest inventories) to facilitate
career decision-making and personal development, and to support learning and educational
choices.
Providing support to, and working in collaboration with staff in the planning, leading, delivery,
review and evaluation of the guidance service/programme and the whole school guidance plan
Working with parents (as appropriate) and referral agencies in facilitating the personal and social,
educational and career development of students and service users
Referring students and service users to external agencies and professionals, as appropriate
Establishing close ties with feeder schools, where appropriate, and with centres of further
education and training and higher education.
Due to specialist training the guidance counsellor leads, coordinates and delivers the school guidance
programme in collaboration with school management and staff and key stakeholders in response to the
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guidance needs of students. Circular 0009/2012 states “It is established policy that guidance is a whole
school activity and under existing arrangements each school develops collaboratively a school guidance
plan as a means of supporting the needs of its students” (DES, 2012; 4.3)
Junior Cycle Wellbeing (NCCA 2017)
The Wellbeing Guidelines state that “Student wellbeing is present when students realize their abilities, take
care of their physical wellbeing, can cope with the normal stresses of life, and have a sense of purpose and
belonging to a wider community” (NCCA, 2017; pg. 17). The Guidelines highlight wellbeing school
endeavor. Six indicators of wellbeing are presented in the guidelines - ‘active’, ‘responsible’, ‘connected’,
‘resilient’, ‘respected’, and ‘aware’. Guidance is highlighted as supporting ‘learning about wellbeing and
learning for wellbeing’ for all students in junior cycle and is regarded as one of the main pillars for
developing the Wellbeing programme in schools (NCCA, 2017; pg. 46 & 48). In Abbey Community College
we are adopting these wellbeing guidelines. We are currently developing a Wellbeing plan for the school.

Aims of the School Guidance Programme
Educational & Vocational Development:
To promote the educational and vocational development/progression of each individual student,
ensuring that they reach their potential
Social & Personal Development:
To promote the moral, spiritual, social and personal development of students having regard to the
characteristic spirit of the Abbey Community College.

Objectives of the School Guidance Programme
Educational & Vocational Development
It is intended that students will:
Acquire knowledge on study skills, target setting, examination techniques and implications of their
subject choice on future options and further study/career choices
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Gain knowledge regarding choices, i.e. subject choice, senior cycle options, further /higher
education and employment (information also provided to parents)
Be able to make appropriate decisions on completion of decision-making techniques programme
Undergo psychometric testing (aptitude, interest inventories) to help with decision-making
regarding subject choice/careers
Attend open days/exhibitions/guest speaker events
Have access to careers library and software - Qualifax
Complete the Reach+ Career Portfolio on www.careersportal.ie.
Personal & Social Development
It is intended that students will:
Be able to recognize their own talents and achievements and identify their strengths and
weaknesses
Develop coping strategies to deal with stress, personal and social issues and the challenges posed
by adolescence/ adulthood
Be able to Identify the demands of study and examinations and organize the management of time
for school, work and leisure activities
Develop interpersonal skills and awareness of the needs of others
Learn to make successful transition from primary to post primary to further or higher education
training or directly to employment
Be satisfied that educational needs of all student including disability or other special educational
needs are identified and provided for
Be aware of and understand the counselling service, which is available to assist them in their
personal and social, educational and career development.
Be aware of appropriate boundaries when working with the Guidance Counsellor (established in
initial assessment/contract).
The role of the Guidance Counsellor (GC) and School Chaplain (SC)
GC:
The role of the GC involves working in three overlapping areas in class or on an individual basis (one
to one guidance counselling). These areas cover personal, vocational and educational guidance.
SC:
The role of the School Chaplain is wide and varied, and can involve teaching religious education,
meeting students on an individual basis, organizing liturgies and prayers, and participating in activities
which relate to the well-being and development of the school community.
Work with Senior Cycle Students

In the classroom
Throughout their senior years students are encouraged to seriously consider their career options. The GC
meets with Fifth year classes on a weekly and with Third, TY and Sixth year classes on a modular basis.
Areas covered include career interest inventories, information on Third Level and PLC courses, Curriculum
Vitae preparation, letter writing, form filling, interview skills, SUSI, HEAR, DARE, CAO, EUNICAS and UCAS
application etc. Areas covered in relation to educational guidance include study skills and exam
preparation. Information evenings are also held for parents regarding further education and training
opportunities.
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Individual basis
The GC is also available to students on an individual basis regarding vocational and educational issues or
any personal issue that may present itself. Confidential guidance is available to any student who wishes to
discuss personal difficulties or problems in so far as the student is not a danger to themselves or others
(Child Protection Guidelines adhered to). Sometimes reassurance or encouragement is all that is needed,
at other times the problem is more serious and may require ongoing support or referral to the DLP/DDLP
and/or referral to outside agencies. Students can be assured they are supported in a non-judgemental way
in assisting them to work through their problems and find their own answers.

Work with Junior Cycle Students

In the classroom
The GC has a role with incoming First Years in relation to administration of Cognitive Abilities Test 4 (CAT4).
The First Year Induction Programme has been led by the Guidance Department and is reviewed annually
with management and tutors. Areas covered in class on an ad hoc basis are issues such as transition from
primary to secondary and study/organisation skills (which is delivered in conjunction with Social Personal
Health Education [SPHE]). Second Years are seen by the GC on an ad- hoc basis regarding setting goals and
study skills (also delivered via SPHE). Third Year students use the Reach+ Programme to cover Guidance
related topics. Classes are given on subject choice/senior cycle options and exam preparation. Information
evenings are also held for parents regarding Senior Cycle Options.
Individual basis
Individual appointments are arranged on a needs basis for First and Second Year students who wish to
discuss areas such as homework, adjusting to school, subjects, study skills or personal issues. Third year
students are also seen on a needs basis regarding subject choice and options for Senior Cycle and any other
issues that may arise.
Other Areas of Work – External and Internal
The Student Support Team
The Student Support Team work extremely well together. The Team meets weekly. Students can self-refer
to the support team or be referred to the Student Support Team by other staff members or parents. The
Team review the students' needs weekly and highlight students at risk using the traffic light system
(Appendix A).
Members of the Student Support Team:
• Principal
• Deputy Principals
• Year Heads (attend meeting when relevant issues arise)
• Guidance Counsellor(s)
• School Chaplain
• Art Therapist
• Home School Liaison Person
• SEN Co-Ordinator
• POD Co-Ordinator (attends meeting when relevant issues arise)
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Practice Procedures
Abbey Community College operates an “open door” policy and welcomes contact from all partners
involved in the education of students in the school.
Personal Safety and Student Safety
For the safety and protection of the student and the guidance counsellor the code of ethics as laid out by
the IGC code of ethics and professional issues are adhered to. Records of student visits are documented
and stored in a safe place. All appointments made are documented in the guidance counsellor’s calendar.
To ensure all students receive appropriate guidance the guidance counsellor issues appointment slips to
senior students for vocational counselling to limit class disruption. If the appointment does not suit the
student, another appointment time can be arranged in the guidance office.
Any student can make an appointment at any time if they choose to. When a student has been issued an
appointment slip, the student must present their appointment slip to their teacher to be signed out. If a
teacher does not permit the student to attend the appointment, another appointment is scheduled.
Attendance Sheets for career talks and presentations are given to students attending guest speakers. A
copy of the students attending is listed on the staffroom notice board. The original copy is used for roll call.
Record Keeping
There are two types of record keeping;
1. Detailed Personal records of all personal counselling and vocational counselling.
2. Records of counselling sessions. Student records are kept for 7 years, the records or counselling sessions
should contain some of the client’s actual words. To ensure accuracy the guidance counsellor should write
up notes as soon as possible.
Reporting Procedure
In both personal and career counselling confidentiality is adhered to in alliance with the IGC code of ethics.
School management, class tutor, year head and/or parents of guardians are informed if it is felt that the
student is in danger to him/herself and or to others. It is a legal requirement to report. The student is
informed of the limitations of confidentiality at the beginning of a counselling session. If it is felt that it is in
the student’s best interest to inform a teacher/parent/guardian/other party or agency of a difficulty, a
referral is only made with the knowledge and hopefully the agreement of the student.
Responding to an allegation of Child Abuse
As per statutory obligations under the Children First Act, 2015 and in the continued implementation of the
best practice (non-statutory) guidance set out in Children First National Guidance 2017 the reporting
procedures to be followed by registered teachers (mandated persons) include a requirement to liaise with
the Designated Liaison Person (DLP) and, where applicable, to submit mandated reports jointly with the
DLP to Tusla.
12

The School Principal is the Designated Liaison Person (DLP) and the Deputy Principals are the Deputy DLP’s
in Abbey Community College. Any reports, of child abuse are instantly referred to the school’s DLP. The
DDLP will be contacted if the DLP is not available. All action taken will be in accordance with Children’s First
Guidelines, the Education Act and the schools policies and procedures.
In - Career Development
To maintain qualified membership with the Institute of Guidance Counsellors, 10 in-service training is
completed annually as outlined by the IGC Code of Ethics. Regular attendance at IGC meetings and
Counselling Supervision is facilitated by the school timetabling and attended by the guidance counsellor.
Regular CPD in CAO, Child Protection, RACE, Counselling, Testing, and more is completed according to the
training available and the needs of the school.
Internal & External Guidance
Internal
Student Support Team weekly meeting
Senior Management and Year Head’s weekly meeting
Care Issues (students and staff)
Referrals – interventions and monitoring
Policy reviews – School Self Evaluation (SSE)
Options’ Night and Options’ Week (subject choice)
Liaising with Primary Schools
Admissions policy and procedures
Entrance Assessments and feedback
Critical Incident Team
Regular review of policy (every 5 years)
Crisis Management
SSE
SIP
Guidance Planning
Strategy/Initiative review
Planning
SSE
SIP
Anti-Bullying Strategies for dealing with bullying
Individual/class/whole school interventions
SSE
SIP
Special Education Needs
Testing
Reasonable Accommodations (RACE)
DARE Applications (3rd level)
Support for individual students
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Year Heads
Referrals
Progress reports
Class Teachers:
Progress reports
Class Initiatives
Referrals
LCVP:

Careers components of portfolio i.e. CV,
Career Investigation

SPHE Teachers:
Study Skills
Personal/social aspects of SPHE programme, i.e. self-care etc.
Wellbeing Team

External
NEPS:

TUSLA:

Educational Psychological Reports
Transitioning of individuals - Primary to Secondary
Group discussions with Student Support Team etc.
Regarding supports, reporting (DLP)
Liaising regarding ‘at risk’ students

Children and Young People’s Services:
Pieta House
Squashy Couch
Solas Cancer Care Centre
Child and Adolescent Mental Health Services (CAMHS)
Waterford Children and Young People’s Services (www.cypsc.ie)
Educational Support Services:
Providing Activities & Choices Together (PACT)
Foróige Ferrybank Youth Services
Employers:
Guest Speakers
Employment opportunities
Colleges:
Organizing speakers for classes
Colleges, CAO, UCAS, EU
Liaising around individual students’ issues
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Maintaining a good working relationship
SOLAS (Apprenticeships/Traineeships):
Student visit to local facilities
School and Community:
Staff
Students
Parents
WIT Access office/Campus
GP’s
Squashy Couch
Spectrum Bereavement Support
Pieta House
SHIP

Section 2 – Guidance Curriculum
The Guidance curriculum may be divided into two components:
Formal
Informal
Formal Guidance
Individual or group guidance (personal, vocational and educational)
Classroom guidance delivered in regular classes or class group or year group as required
Informal Guidance
The informal Guidance programme involves liaising with other Teaching Staff/Management
to promote cross curricular links and to enhance the development of whole school.
Meetings with Parents/Guidance form an integral part of informal guidance.
Tutor time is provided throughout the school year.
First Year
Visitation to Primary Schools takes place prior to entry to Second Level; information is gathered
during these visits about the various needs of the incoming students. First year students participate
in an Induction Programme which is followed up in SPHE classes. They are also provided with a
module on organizational skills and a ‘Get to Know You’ session provided the School Chaplain.
Second Year
Second years receive approximately three classes per year where the second-year guidance programme
is covered. This builds on the first year programme and focuses on interests, skills and target setting.
Third Year
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Third years receive approximately four classes of formal classroom guidance each year. Topics discussed
include the repercussions of subject choice for third level requirements and career choice and the
National Qualification Framework. The third-year guidance programme includes an introduction to the
Reach+ programme and builds on the previous guidance programmes covered at first and second year.
Transition Year
Transition Year students have 1 timetabled Career Guidance class per week.
The TY students complete a module on self-awareness, which includes a Career Interest Test.
Subject choice is an integral part of the TY careers programme, which extends to an exploration of
the LC grading and CAO points systems and of 3rd level college matriculation requirements.
Preparation for and evaluation of work experience modules also form part of the TY programme.
Resources and Methodologies
Careers portal Reach+ Workbook and online profiling on www.careersportal.ie
National careers database on www.qualifax.ie
Access to the computers
PowerPoint presentations on various career areas
4 weeks of work placement
Fifth Year
Guidance classes are timetabled weekly.
Fifth years follow the Careers Portal Reach+ Guidance programme, which allows students to
create an online portfolio and complete exercises online such as temperament and interest
inventories, multiple intelligence test, study techniques, target setting among many other
topics. (Appendix B)
An Interest Inventory test is administered to all fifth-year students taking the LCE and LCVP.
The results of the Inventory, the JC results and the career portfolio form the basis for individual
VGI’s which will take place in 6th year.
The range of third level options are introduced.
The move towards life long and life span learning is discussed.
Students are given the option of attending several open days in third level institutions.
RSE is delivered through the RE curriculum at senior cycle.

Resources and Methodologies
Careers portal Reach Workbook and online profiling at www.careersportal.ie
National careers database at www.qualifax.ie
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Access to the computer room
PowerPoint presentations on various career areas
Psychometric testing
Vocational guidance interviews
External trips to selected colleges
Sixth Year
Modular Guidance classes.
Students continue with The Careers Portal Reach Programme.
Review of the third level options available including CAO, UCAS, EUNICAS and PLC colleges etc.
Throughout the year they receive presentations from representatives of third level universities
and colleges.
Various PowerPoint presentations are given to classes including various career areas.
Classes also include presentations on supplementary access routes –including HEAR the Higher
Education Access Route, and Dare – The Disability Access Route.
They attend college open days.
Each student receives a vocational guidance interview. A profile of the student’s interests and
strengths supported by test results (interests, aptitudes etc. previously administered) will
emerge. This profile is discussed in view of career choices and current performance. The
interview provides the basis for continued contact with the student throughout the year.
Students become familiar with careers internet sites in 5th year and are encouraged to do
further research and refine career choices in 6th year.
SUSI grant application system is discussed.
Accommodation types and application systems are discussed.
Transition to third level and college expectations are also discussed.
RSE is delivered through the RE curriculum at senior cycle.
Resources and Methodologies
Careers portal Workbook and online profiling at www.careersportal.ie
National careers database at www.qualifax.ie
Access to the computer room
PowerPoint presentations on various career areas and vocational
guidance interviews
Visiting speakers from third level institutions including UCD Department of Agriculture, NUI
Maynooth and DIT
External trips to selected colleges and to Higher Options Careers Event
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Whole School Guidance Curriculum
The Guidance Counsellor, as the trained professional, has primary responsibility for delivering career
guidance. However, there are other aspects of guidance for which the GC has responsibility, and where
other members of staff can play a significant part, i.e. educational guidance and personal guidance.
What timetabled guidance is happening elsewhere in the school?
Throughout all years, students receive guidance on a broad range of issues through participation in RSE,
SPHE, Religious Education classes that are not part of the Guidance Counsellors’ teaching remit. The issues
addressed in such classes are listed below:

First Year
First Year

Guidance
Transition to Second Level Induction
Programme

Skills being developed
Communication
and Promoting
positive behavior
and good
organizational and
study skills.

‘Get to Know You’ session with the
School Chaplain

Emotional and
social wellbeing.

Well-being session with Guidance
Counsellor

Well-being and
resilience is
strengthened
through helping
students continue
to improve their
organizational and
homework/study
skills.
Social &
interpersonal
skills.

SPHE / RE /
Induction
Programme

Self-esteem / making new friends

6th Class
Students

Subject choice

SPHE &
Organizational
Skills Session

Awareness of
course content of
subjects offered.

First year guidance programme and
study skills
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Decision making skills.
Awareness of Target
setting.
Awareness of
interests
and skills.
Organizational skills.

SPHE / RE

Social & Personal Guidance

Induction
Programme /
Tutor Meetings
/ RE / SPHE

Anti-Bullying

Computer
Classes / SPHE /
JLO

Internet Safety

SPHE / RE

Substance misuse

SPHE / Science
/ Home
Economics

Changes in adolescence

SPHE / Science
/ Home
Economics

The reproductive system

SPHE / RE /
Geography

Respecting self and others

Healthy Living

Health and hygiene

Second Year
Second Year

Guidance
Second Year Guidance Programme
(SPHE)

SPHE / PE

Diet and health

SPHE / Home
Economics /

Personal Hygiene
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Self-awareness,
personal
development and
RSE.
Promoting the
school’s antibullying policy and
ethos.
Educating young
people in how to
react and deal with a
suspected bullying
situation.
Safe guarding
against Cyber
bullying and antisocial behaviour
online.
Developing skills to
help
resist illegal
substances
Awareness and
appreciation of
change
Awareness and
appreciation of the
function of the
reproductive system.
Learning to respect
others.
Respecting personal
space.
Nurse Crean delivers
a talk to 1st year boys
and girls separately.

Skills being developed
Awareness of Career
Decision making
Communication.
Understanding the value
of a healthy life style.
Understanding the
importance of a healthy

Science
SPHE / PE

Physical exercise

SPHE

Substance misuse

SPHE / RE

Recognition and expression of
feelings

SPHE / RE
SPHE / RE

Peer pressure
Decision making

SPHE

Target Setting & Study Skills

SPHE / RE

Health and personal safety

Third Year
Third Year

Guidance
School Subjects and
optional Programmes TY /
LCVP / Applied Maths

Subject
teachers and
GC’s
Subject
teachers / GC’s
Third Year
(Reach+)
SPHE / RE
SPHE / RE
SPHE / RE

Examination preparation
Reach+

SPHE / RE

Reach+
Target setting and study skills
Self Esteem
Peer pressure
Respect and tolerance
Conflict management
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living and hygiene.
Benefits of exercise and
Extra-curricular activities.
Awareness of dangers and
consequences.
Ability to form healthy
relationships.
Interpersonal and
intrapersonal skills.
Resilience.
Making responsible
decisions.
SMART targets (Specific,
Measurable, Achievable,
Realistic and TimeBound).
Develop the concept of
personal responsibility.

Skills being developed
Awareness of course
content and level of
difficulty and third level
requirements.
Critical thinking and
decision-making
skills developed.
Time management skills.
Reading the examination
Paper.
Motivational skills and
time management.
Social skills.
Assertiveness Skills.
Patience and measured
response.
Effective
communication.

Section 3

Appointments with Students
Statement regarding confidentiality for students
“What we talk about here will remain confidential. This means that I won’t talk to
anyone else about our conversation unless you agree to it. However, there are
times when I must tell or talk to someone else about what you tell me.
These times are:
If you tell me you are going to hurt or harm yourself
If you tell me you are going to hurt or harm someone else
If you tell me that you yourself or someone you know is being hurt or harmed
or abused in any way
If there is a legal requirement for me to do so
I will only do this to make sure you are safe and not in any danger. Do
you understand? Have you any questions?”

Student Appointments: protocols / procedures:
The Principal, Deputy Principal, Year Heads, Class Tutor, or any Subject teacher may refer a student to the
Guidance Counsellor/School Chaplain. Parents are welcome to ask the Guidance Counsellor/School
Chaplain to meet with their son/daughter. Students themselves may also request an appointment.
The Guidance Counsellor/School Chaplain will usually ask the referee how urgent the appointment is. If
the appointment is deemed urgent every effort will be made to facilitate the student during that school
day.
One to one protocols/ procedures
An appointment slip is given to the student. If it is a first appointment the limits of confidentiality are
explained. A record is kept of the meeting. The Guidance Counsellor/School Chaplain follows up with
appropriate personnel, as the circumstances require.
Group protocols / procedures:
Where a group of students request a meeting with the Guidance Counsellor/School Counsellor or are
referred an appointment slip is issued or an alert is put on ePortal and a record is kept of the meeting with
the group.
Follow up if required takes place with the appropriate persons.
Section 4: Communicating with Parents
Meeting parents: protocols / procedures
The Guidance Counsellor/School Chaplain may phone parents and invite them to a meeting if they have
concerns about their son/daughter.
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On occasion the Guidance Counsellor/School Chaplain attend meetings, which other members of staff
might convene with parents. These meetings may be concerned with personal, educational guidance
or vocational issues.
The Guidance Counsellors are also available to meet with parents during parent-teacher meetings.
Annual presentations made to parents;
Parents of First Years

Re: First Year Subject Choices

Parents of Third Years and TY’s

Re: Senior Cycle Subject Choices/Transition Year

Parents of Sixth Years

Re: Further Education and Training Options

Section 5: Psychometric and Abilities Testing;
Tests used:
1. Cognitive Ability Tests 4th Edition (CAT4)
2. Wide Ranging Achievement Test 4th Edition (WRAT4)
3. Careers portal and Qualifax Career Interest Inventories.
4. The Strengths and Difficulties Questionnaire (SDQ).
5. Drumcondra Standardized Tests for 2nd Year Students (Literacy and Numeracy).

Procedures for distributing test results
Results of incoming first year’s assessment tests are discussed with the Principal, Deputy Principal, the SEN
Coordinator and the Guidance Counsellor. It is hoped that the results of the CAT4 tests will be on ePortal
soon.

Section 6:

Educational Support Accommodation

Reasonable Accommodation Procedures (RACE)
The Guidance Counsellor administers the WRAT4 to all students who have been recommended for
testing. The SEN Co-Coordinator(s) carries out further testing with students as recommended by the Guidance
Counsellor. This recommendation is made based on guidelines from the SEC regarding eligible standard scores.
The SEN Co-Coordinator(s) completes the RACE forms in co-operation with management and the Guidance
Counsellor. The SEN Co-Coordinator(s) submits the RACE forms to the State Examinations Commission (SEC)
and may have to appeal a RACE decision. The SEN Co-Coordinator(s) notifies staff of RACE decisions.
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Disability Access Route to Higher Education (DARE)
The guidance counsellor offers support to sixth year students applying to third level colleges.
Sixth year students must consult with relevant personnel in learning support regarding
application categories.

Section 7: Counselling Supervision
The Guidance Counsellors’ attend counselling supervision at the Waterford Education Centre with a
supervisor registered with the Psychological Society of Ireland and the Irish Association of Counselling and
Psychotherapy.

Section 8 Conclusion
The purpose of whole school guidance in Abbey Community College is to facilitate holistic development for
all students.

Developing Myself
(Personal)

•Developing & maintaining self-esteem & a positive selfconcept
•Interacting effectively with others (face-to-face & online)

Developing My
Learning
(Educational)
Developing My
Career Path
(Vocational)
Describe

•Employing effective personal learning/exam strategies
•Making educational choices in line with career
aspirations
•Using career related information & sources appropriately
•Understanding the world of work & life roles
•Managing career development & decision making

Explain
Demonstration
of Knowledge

Personalize

Prove

Integration of
Learning &
Knowledge

Knowledge
Transformation
& Creation

All students should have appropriate access to whole school guidance as outlined in this document.
Personal, social and vocational guidance is imbedded in many aspects of the curriculum offered in Abbey
Community College.
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Appendix A
Pastoral Care Team Details:
•
•
•

Claire Bolger, Chaplain, works with all year groups. (Office upstairs in B2).
Eleanor Uí Chatháin, Guidance Counsellor works with 1st yrs, 3rd yrs, 5A, 5B, 5C and 6A, 6B & 6C.
(Office Upstairs in B1).
Aedín Tynan, Guidance Counsellor works with 2nd yrs, TY’s, 5D, 5E, 5F and 6D, 6E & 6F. (Office
upstairs in B2).

Student Support Coding System
RED – grounds for concern. Student has or will be referred to an outside agency.
AMBER – work is ongoing with the student and he/she may need referral (in-house or external referral) in
the future.
GREEN – student works with a member of the Pastoral Care team intermittently.

The team operates under the continuum of support guidelines for schools (NEPS/DES)

A Continuum of Support
ACADEMIC SUCCESS

SOCIAL, EMOTIONAL & BEHAVIOURAL COMPETENCE

School
Support Plus
for a Few

School Support
for Some

Wholeschool & Classroom
Support for All

School Support Plus (for a Few) is generally
characterised by more intensive and
individualised supports. This level of
intervention is for students with complex
and/or enduring needs and relatively few
students will need this level of support.

School Support (for Some) is an assessment
and intervention process which is directed to
some students, or groups of students who
require some additional input.

Support for ALL is a process of prevention,
effective mainstream teaching and early
identification. These systems are available to
all
students and effectively meet the needs of
most students.

Developing a student support plan is the outcome of a problem solving process, involving school
staff, parent(s)/ guardian(s) and the student; and in some cases outside agencies. We start by
identifying concerns, we gather information, we put together a plan and we review it.
https://www.education.ie/en/Schools-Colleges/Services/National-Educational-Psychological-Service-NEPS/Student-Support-Teams-in-Post-Primary-Schools.pdf

Recommendations for Counselling
It is advised by the DES that no protracted counselling should take place in schools. Therefore, from time to
time we will do an internal referral to another member of the Pastoral Care team and, if necessary, to an
outside agency.
Please note: In cases of a referral to an outside agency or a GP either the Guidance Counsellor/Chaplain
OR the DLP (Michelle Jefford) will make the referral. Where a Child Protection issue exists the referral
must come from the DLP or the DDPL (Colm Rice).
When a notification about a student is sent to staff members, generally, staff will come back with valuable
pieces of information about that student. We will generally indicate in our correspondence that a student is
experiencing difficulties (personal, vocational or educational difficulties) and we will include a code with
our correspondence to you (Red, Amber or Green as outlined above).
If you have any queries about a student we are more than happy to discuss it with you. However, we
are bound by confidentiality and cannot discuss details with anyone without the permission of the
student.
It is common practice, however, to ask our students if we can inform their year head or tutor and, in some
cases, their teachers about relevant issues that we feel would be important for them to be aware of.

Appendix B

3rd Year Career and Decision Making Module (SPHE)

Dreams and Ambitions

Multiple Intelligence

Aptitudes

My Talents

Colour Blind Test

Study Action Plan

Guidance Interview

Study Skills Questionnaire

High Five Principles

What Inspires Me

Learning Styles

Subject Choice

The Junior Cycle key skills are at the
centre of the approach to the Reach+
Programme in third year. The key skills
and wellbeing are embedded in almost all
aspects of the Reach+ programme.

TY Reach+ Programme

Dreams and Ambitions

Career Explorer

Aptitudes

Work Experience

Colour Blind Test
Multiple Intelligence
Guidance Interview
My Talents
High Five Principles
Study Action Plan
Learning Styles
Study Skills Questionnaire

CAO Points Calculator

What Inspires Me

Career Awareness

Subject Choice

Career Skills

The Wellbeing indicators are embedded
in many aspects of the Reach+
programme.

5th/6th Year Reach+ Programme

Guidance Interview

Aptitudes

Career Events

CAO Points Calculator

Career Interest Inventory

Career Skills

Multiple Intelligence

Career Explorer

Personal and Career Values

Colour Blind Test

Personality

Dreams and Ambitions

DARE

Guidance Interview

Target Setting

High Five Principles

Study Action Plan

Learning Styles

CAO Explorer

Multiple Intelligence

Apprenticeships / Traineeships

My Talents

PLC Explorer

Study Skills Questionnaire

What Inspires Me

Work experience (LCVP)

Career Investigation

Curriculum Vitae

Budgeting

Personal Statements

The Wellbeing indicators are embedded
in many aspects of the Reach+
programme.

